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Zoom Safety Settings
Controls & settings guide
Zoom conferencing platform has a range of security
features such as password-protected meetings, waiting

room functions, and participant management that can
ensure that your family's experience is more secure.
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https://internetmatters.org
https://www.facebook.com/InternetMatters
https://twitter.com/IM_org
https://www.youtube.com/user/internetmatters
https://www.instagram.com/internetmattersorg/
https://uk.linkedin.com/company/internet-matters

L)
internet
matters.org

n How to password protect your meeting

Step 1-Log in to Zoom
Step 2 - Click on the Schedule icon.

Step 3 - Scroll down to Security and ensure that Require meeting passcode is
toggled on.

For free versions of Zoom by default the ‘Meeting Password’ under ‘Password’ will

be set.
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" Cancel Edit meeting Done
here will be applied to all meetings that use your personal
meeting ID.
o Security

Require meeting passcode
Only users who have the invite link or
passcode can join the meeting

Add a calendar

Passcode pSCcaz2v

Enable waiting room
Only users admitted by the host can join
the meeting

Only allow authenticated users

Encryption Enhanced
Meeting chat

Continuous meeting chat

Chat will continue before and after the ()
meeting

Meeting options

Host video on ()
Participant video on (.)

Advanced options >
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ﬂ Where to lock down your meeting

Once you have started your meeting, do the following:
Step 1-Tap More.

Step 2 - Go to Host tools.
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Host tools

Audio settings

Caption settings

Meeting settings
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Step 3 - Under Settings, tap the Lock Meeting toggle as soon as all participants
have arrived.
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Close Host tools

Lock meeting

Waiting room

Hide all profile pictures

Share screen

Chat with

Start video

Rename

Unmute

Share whiteboards
Share notes

Record to computer

Request to record to computer
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Share realtime meeting content with apps

] How to turn off participant screen sharing

Once you have started your meeting, do the following:
Step 1-Tap More.

Step 2 - Go to Host tools.
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Host tools
Audio settings
Caption settings

Meeting settings
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Ehow CC  Whiteboards Apps

Cancel
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Step 3 - Under Allow all participants to, disable Share screen.
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Close Host tools

Lock meeting

Waiting room

Hide all profile pictures

Share screen

Chat with

Start video

Rename

Unmute

Share whiteboards
Share notes

Record to computer

Request to record to computer
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Share realtime meeting content with apps

How to use Waiting Rooms

Step 1-Tap More.
Step 2 - Go to Host settings.

Step 3 - Under Settings, enable Waiting room.
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Host tools

Lock meeting

Waiting room

Hide all profile pictures

Share screen

Chat with

Start video

Rename

Unmute

Share whiteboards
Share notes

Record to computer

Request to record to computer
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Share realtime meeting content with apps

Find out more advice or support at internetmatters.org f X n in



https://internetmatters.org
https://www.facebook.com/InternetMatters
https://twitter.com/IM_org
https://www.youtube.com/user/internetmatters
https://www.instagram.com/internetmattersorg/
https://uk.linkedin.com/company/internet-matters

